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The CatalogQe~ generally s~eaking, follows Bodleian rules~ hut there 

are various points of difference, of s~ecial arrangement etc •• the 

chief of which are as follows: 

ENTRIES 

l. H,e a.din,g. 

? 

Author' a name to be followed by dates of his birth and death. 
English compound surnames to he entered under the ]aat 1Jai"t 
of the name. Foreign names follow u._sage• 

Two or more names to be entered a..a: e.g. 
"Smith (John) 1870-1~10 and ~Vest (Alfred) 1840-,1900. 11 

Societies and all institutions under the place,. With. su.h­
h.eadinga. 

Collections of ess ays by various a.u.thors under the first 
word, not a.n article or preposition, of the title: the 
contents are to be shortly set out and references only given 
from the names of the authors. 

Anonymous bcoks undsr th8 first word not an article or 
preposition. When t he author is known, the full entry 
will he in his name which is to be in square brackets. 

}seudonymoua· hooks under the real name of the author,. which 
is to be in square brackets, with reference from the :pseudonym. 

Eeriodieals under their titles. 

2. Title. 

To be literally copied from the title page. Three dots ( • • .,) 
to be inserted. to mark all omissions except that of the 
author's name. style and _priv:L~ege, whioh are always to be 
omitted unless .the sense requires their insertion. capital 
letters on a title page are to be copied as such, but words 
entirely in ea.pitials are to have the first letter only oa:pital. 
Punctuation mey be added where necessary.. Words may be ab-­
breviated tttrl. 11 always being used for "translation a:. or 

· "translator•~ iihen cataloguing from. a half title :page, the 
:fact should he noted below the imprint. 

3. Imprint. 

The sizes follow Bodleian rules except that the number of 
leaves in a. gathering is never inserted. The publisher or 
printer must be given for all books earlier than 1800. 



• 

Notes on th.e Catalo&ne• 

4. Notes on ths hook. 

These are to b~ written below the imprint. They canprise 
all necessary information, such as illustrations, editors, 
preface writers, etc., if not . mentioned in the title page. 
(Book plates are to be mentioned) . The name of a series 
to which a book belongs, and the words 11Repr. fr ••••• 11 a. 
periodical etc. are alw~s to be written below the imprint 
Whether on the title ~age or not. 

The order for these notes is \a) editor or other individ­
ual requiring mention; lb) illustrations and various 
bibliographical information including no. of vols., con 
tents (to be abbreviated if necessary) etc. and (c) 
names of series etc. 
1Vhen only llart of the contents is catalogued,.. the form 
should be . "'0 ont ent s inc 1 ude ••• " • 

ll . .ARR.ilNGEMENT. 

Chronology is the basis of a.rra.ngement under headings. Under 
a.n author's name th_e arrangement is ( &} work for which an 
author is .most renowned;: (h) collection of works; (e) 2 
or more works;. (d) se.:para.te works chronoLogically.. The 
translations of a. work follow it in alphabetical order o:f 
language. 
The catalogue is, however, divided into Sections, some of which 
have special rules for the arrangement of certain classes of 
works, e .g·.: 

Frima: works written about an author follow the division 
11 separate works" a.nd are arranged alphabetically under their 
authors• names. 

Secunda and Biogra~ioa: works about an author whose 
works a]J2ear in Secun<ra ollow the same rule as those in 
":Erimau (See notes . on next page). 

Ill. INDEX. 

The items catalogued will be numbered throughout and the 
entries in the index will quot~ numbers (and, where necessary, 
identifYing catchwords) as references. The mat erials for 
the index will be (a) main headings; (b) a..ll the headings 
which in most catalogues would be dealt with by means of cross 
references, e.g. editors, illustrators, etc. The headings 
which are to be indexed should be written in pencil on the 
catalogue card to which they belong. As soon as the cata­
logue is in proof,. all inde:3: entries can he transferred to 
slips, given their correct reference number and alphabeti zed; 
they will then be rea~ for .Printing. (As little research 
as possible should he left for this final stage) • 

• .. • • • . • • • . 



catalogue Notes. ( a:; t./ 
I 

I. It is possible that Biogra:phica may be done aw8\)7 with an merged in secru1da, or remain as a v.ery small section. Any one wh_ose name is not in Frima or secru1da. or Literaria is for the present put there. T~e Section is not revised. 

NOT3S. 

Treat names as place- names before 1500r surnames after ~500. 
If an_ author~ a book in this library written under his vernacuJ.ar name, a.ll his books are entered under it (with reference from the LatinizeQ, or other form, if necessary). If he has only written under the La.tinize~ or other form, that is used. 

(Ahove are B.M. Rules.) 

DIVISIONS. (March ~919) .. 

MSS. 
Incunabula (bks pr. b ef. 1500) • 
Bib li oth eo a :prima.._ 

'' a ec un da. 
Biogra]:il.ica. 
Literaria. 
Bib~i ogra]hl.aat. 
!list erica... 



SUBJECTS. 

Bible, and parts of, in Literaria, unless the interest of the 

edition is the editor, as Servetua. 

Sub-Sections: Secunda. 

Alchemy 
Al.cah'ol (Drunkenness; 

wine) 
.Almanacs & prognostications. 
Anat~ & Histology. 
Anaesthetics 
Anti ae:ptics 
Astrology 
Astronomy. 

Baths 
Be z.oar at ones 
Blood ... letting 
Botany and. Materia Med.. 

dealing with. bot • 

Oahb.alista 
Calculus,_ Differential 
Oharlat anry 
Ch eiromancy 
Uh.emistry 
Uhild- life & culture 
Christian Science 
Cinchona, Peruvian bark, Quinine. 
Contagion. 

Deata 
Demonology (see vVi tchcraft) 
Dental Surgery 
Dreams 
Drunkenness (see Alcohol) 



-.. 
Subjects (contd.) lO. ) 

Education. 
Electricity 
Epidemics 
Eutha.na.sia. 
Evolution 

Fa.:lth- Healing,_ Lourdea 
Famine 
Fever 
Forceps 

Ghosts 
Gout 

Hiatology (see Ana.tOlJlY) 
H.omeo]athy 
Hypnotism (see Mesmerism) 
Hysteria (Louise Lateau etc.) 

Inoculation 
Insanity 

Lateau. (Louiae) (see Hysteria.) 
Lithotomy 
Longevity & Old age 
Lourdes {see Faith healing) 
Magic (see Witchcraft) 
Magnstism. (Animal) {see J::esmerism) 
Mathematics in ~A:edicine 
Tviacury 
~Tesmerism & Animal lJ.Lagnetism 
Microscope (Hist. of., & bka dealing with use of) 
Midwifery (see Obstetrics) 
Music in Medicine 

Mysticism 



Nursing (& Hist. of) 

Obstetrics 
Oceulism 

Su_hj,ects (Contd.) 

Old Age (see Longevity) 
O]hthalmology 

Pathology & Pathol. Anatomy 
.Peruvian Bark (see Cinchona) 
Phrenology 
:Physiognomy 
Physiology 
Plague 
:Pre-cious stones in Ued. 
Prognostications (see Almanacs) 
:Esyahology 
\Not .Percussion) 

Quackery 
Quinine: (see Cinchona) 

Reaurrectior..iat a 
Rosicrucia.na 
Roxhurghe Cluh 

Saints (St. Q.oamo etc-.) 
Singatures in Disease 
Sleep 
Stenography in Med. 
Surgery 
Sym:pa.thy, Gures by,. and. Power of 
Sy]hilis 



Subjects {contd.) 

Tar water 
Toba.oco 
Tuberculosis 

Vaccination 
Veterin.a.ry Med. 
Vi vi section 

~Vine (see Aleoho1) • . 8-{, ~ * ~ 0~ • '7 '"'7 
'v'li t chcra.ft , :Uemonol ogy & l.;1ag~c .. 

Lite :t' a.ria. 

Doctors in fiction. 

Historica. 

Asylums 
Club a 
Dis:pensaries 
Hos:pi tal a 
Institutions 
Societies. 

Prima. 

Jf!­
Bibli cgra:phica 

jf~-~ 
Bibliography ~~- · 
Book-worm ~--M~ 
catalogues ~~(>..(~~ 
Dictionaries Arriwy,__~ 
Lexicons ~~ 

Libraries. ~~~-~f.s 

Harvey 1 Wm.. All Oirc. of the Blood, and Harvey orations, 
with. short titles, full titles, and authors. 

MedicinEr: 

Byzantine: 

American Indian 
Arabian 
Bablyonian 
Beginnings (com:partments S9. indexes) 

Egy:ptian 
French 
German 
Greek 
Hindu 
Italian 

Byzantine: 
Jewish 
Persian 
Primitive 
Roman. 



Some :further notes re Libra11r' 

" / . 
( 14. ) 

Revised by J.F.i. Author's idex sli] in each book. 
For this section the index slips 
for references are written anQ 
:placed in al:phabetica.l order in 
the cardr- board box so labelled. 
ThBy only require the permanent 
number added. 

J!. 
LIT~RARIA. Revised. 

~J~~~~~ , 
a.,~v.J\:u. 
~ 
~ 
~~ 
f(~ 

(p~ I 
~Cl-

The author•a index sli:p in each instance will he found in the book, with the :present shelf 
mark (tier, shelf and :position of hook on shelf) 
and a short title. These slips can be used, 
if wished, by st riking out what is unecessary, 
and adding the permanent number. 

Reference are written in :pencil on the cards, 
and will need to be copied on fresh slips with of course the :permanent number. 

~Then a man is in the index only as an editor, 
translator ate. his date will be in idex. 

The date fellows an author's name at the headi 
of the li at of his books in the catalogue. 

SECUNDA. Revised as far as :PITCAIRN, (A.rchibald). .Remarks as for Litera.ria • 

• .. . .. .. • . .. . • 

N.li. Some medical books will be found in Literaria, aB it was at first decided to keep all the works. of an author in th.e section in which. his best known work was placed, e.g. John Aiken. Later on this rule was modified .. 

The slips inserted in the books show that such books have been revised. A blue stroke at the right top corner of a card, and the number of the 'hook following th• nu,mber of the shel! also being there shows that the b.ook has been treated according to the :present rules. Should the blue stroke occur, followed only by tier letter & shelf number, it has no significance. Such books were dealt with by the former rules and must be re-done. 


